Completing a Teaching Field Experience Application

1. Sign in to Pilot (https://pilot.wright.edu)

2. Click on the link under Student Support Services that says Taskstream Field Experience.

Student Support Services

Support and Policies
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Click on the Taskstream Field Experience link

3. Accept the User Agreement by clicking | Accept Agreement. (You will only have to do this
once)

Taskstream User Agreement
Please read this User Agreement and click 'I Accept Agreement' to continue.

Terms and Conditions

1. The Service

1.1 Prior to registering for the services (the “Service” offered on this Website (“the Website"), the End User ("you") must agree to the follawing terms and conditions between you and Taskstream, LLC (“Taskstream’). The following is a binding contract between
you and Taskstream, which i your and 's rights, obli and liabilities regarding your use of the Service (“the Agreement"}.

2. Ownership of the Information, Materials and Software Comprising the Service

2.1 BY POSTING MATERIAL TO THE WEBSITE, YOU WILL NOT SURRENDER ANY INTELLECTUAL PROPERTY RIGHTS YOU MAY HOLD IN THE POSTED MATERIALS, OTHER THAN THE LIMITED LICENSE GRANTED TO TASKSTREAM AS SET
FORTH IN SECTION 2.3. TASKSTREAM SHALL USE SUCH LICENSE FOR THE SOLE PURPOSE OF PROVIDING INFORMATION AND SERVICES TO END USERS HEREUNDER.

2.2 You expressly acknowledge and agree that you may compile and post to the Website materials comprised of text, data and images and other educational or evaluation materials (called *Materials”) which may be made available to other users to enable them
to download, reproduce and distribute such Materials (subject to any applicable restrictions authorized by the organization providing you the subscription).

2.3 Certain areas of the Service are provided for Users 1o post and exchange ideas and information. Taskstream dass not take responsibility for any Materials posted or exchanged by Users on the Service. The views and ppinions expressed therain do not
necessarily reflect those of Taskstream or its content providers or licensors. If you make use of this facility you hereby represent and warrant that you have all necessary rights in and to any Materials you post and exchandlon the Website, and that in doing so
you will not infringe on any personal or proprietary rights of any third parties. Further, you understand that by posting or exchanging any Materials on the Service, you will be making these Materials accessible and availabl i

reproduce, distribute or alter these items (subject 1o any applicable Lthotized by the providing you the subscription). You hereby represent and warrant that doing any of these things in relation to
not and will not infringe the intellectual property or other rights of any third parties. You hereby grant 1o Tasksiream a perpet
Service. AS STATED IN SECTION 2.1, TASKSTREAM SHALL USE SUCH LICENSE FOR THE SOLE PURPOSE OF PRO' ropriate Materials posted on
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4. Click on the Enter Code button.

Don't see your program?

If you have a self-enrollme e Taskstream Coordinator at your Institution.

Click on Enter Code

ENTER COD


https://pilot.wright.edu/

5. The first time you access the applications for an academic year (ie. 2017-2018, 2018-2019),
enter OPFE as the program code in the search box, then click the Search button.
Self Enroliment

Home = Self Enrollment

Directions: To self-enroll into a program, enter your program da
your Institution.

e below. Program codes are created by your institution. |f you do not have your code, please contact your instructor or the Taskstream Coordinator at

Enter OPFE here A [ seasci

6. Click the Enroll button

Self Enrollment

Hume = Self Enr

enit » Program Information

Directions: Canty

vour gragram selechion below

If this is the correct program, click the 'Enroll’ button to complete the enrollment process

Program: Application for Teacher Candidate Frefd Experences
DRF used m program. Application for Freld Experiences.
Program Status: Active

Program Description:

7. Click the Start working on your new program button.

Self Enrollment Confirmed

Home » Self Enrollment » Cenfirmation

¥ou have successfully enrolled into the following program: Application for Teacher Candidate Field Experiences

What Would You Like to Do?

| « RETURN TO THE HOME PAGE ||

START WORKING ON YOUR NEW PROGRAM.



8. On the left hand side of the screen, you will find a list of programs and the field courses in
those programs. Find your program in the list, then click on the field experience course you are
applying to take.
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9. Click DIRECTIONS to view information regarding the field experience. Then click the Add
Form button.

ED 2650.01 (Phas
v DIRECTIONS
Course Information for ED 2650.01

Attendance Requirements
7 - 7.5 Hours per Week (100 hours total)

- First Field Experience)

Requirements to take this Field Experience Course

1. GPA of 2.0 or higher

2. Current Ohic BCI and FBI Background Check

3. Register on Wings Express for the course and any needed corequisite courses

Note: Failure to meet these requirements will result in your request for this field experience being cancelled.

How to complete your application form
1. Click the complete this form link
2_Enter your responses
. MNOTE: Fields that have a red star next to them are required fields. As such, they need to have responses before you can submit the form for evaluation.
3. When you have finished entering your responses, click Save and Return
. MNOTE: Taskstream will timeout after 90 minutes of inactivity. To ensure that your work will not be lost after a timeout, there is a Save Draft button to the right hand side of the screen

How to attach your resume

Click the Attachments button in the Add toolbar at the bottom of your work area. This will open the attachments area where you will be able to upload your attachment

. Click Upload from Computer to open the file attachments window that will allow you to add your files directly from your computer.

Click Add Files to locate your file within your computer. Make sure your file is named using the following format: "First Mame" "Last Name” resume "Term of Application” (ex. Jane Doe resume Fall 2017).
To select multiple files, hold down the CTRL button on your keyboard as you select each file.

PPV

After you have selected your file(s), click Open.
Back in the attachments window, click the Start Upload button.

- ow

Once the upload is complete, close the attachments area. Then click Save and Return.



10. Fill out the application, then click Save and Return.
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11. Click the Add Attachments button.

R o | < dicmens

ED 2650.01 (Phase | - First Field Experience]

* DIRECTIONS

~ FORM: PHASE 1/11 FIELD EXPERIENCE APPLICATION # Edit
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12. Click the Upload from Computer button.

Add/Edit Attachments for ED 2650.01

b DIRECTIONS

Add Mew Attachment

Mo files have been attached yet.
select File:

B Upload from Computer Click Upload from Computer

Attach a previously uploaded file

An artifact created in Taskstream
[Lesson, Folio, etc.)

CANCEL

13. Drag and drop the file containing your resume into the box or click + Add Files to search for
the file on your computer. When finished adding the file(s), click Upload and Close.

Description Size Status

Drag files here

1

+ Add Files Clear List .. ob 0%
_ |—| 2. When finished

[ Upload and Close ]

adding files, click here

14. Click Save and Return.

+ Yaur file was succosstully added and appears on the list below.

Add Mew Altachment Currently Attached Uploaded Files

select File: 8

Nariple Risumadocs

Word Document (Guen XML B (st | oeiete |[ standards

A
fLesso

Click Save and Return

CANCEL



15. After completing the application and attaching your resume, click Submit Work. A screen
will pop up, then click Yes — Submit My Work.

ED 2650.01 (Phase | - First Field Experience) | Reorder content |

» DIRECTIONS L]

~ FORM: PHASE 11l FIELD EXPERIENCE APPLICATION [ # Edit ]

~ ATTACHMENT SECTION

(Zear)
Files:

a

Are you sure you want to submit ED 2650.01 (of Early Childhood Education (PreK-3)) for Evaluation?

Your work will be locked and no further edits will be possible.

Add optional comments for your evaluator

o
| CANCEL || CHECK SPELLING 2. Click Yes — Submit My Work YES - SUBMIT MY WORK

After submitting your application for review, you are still responsible for meeting all other OPFE
requirements for this field experience. These include a current FBI and BCl background check
and registering for the course and any needed corequisite courses on Wings Express. Failure to
meet these requirements and any other OPFE requirements will result in your application for
the field experience being cancelled.

Application Deadlines

Semester you plan to take a field experience course Application Due Date
Fall January 15
Spring September 15




