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PROCESS FOR PRACTICUM ENROLLMENT

* Manuals and documents are located on Pilot in the Human Services Student Resources Folder
** Direct Practicum questions directly to the Clinical Coordinator.

Practicum must be successfully completed prior to enrollment in Internship. Practicum and Internship may not be taken concurrently.

Practicum requirements include a current Program of Study on file. See your advisor to complete this. The Program of Study should be completed within 1 semester of program admission.

Prerequisites for Practicum for CMHC (may not be taken concurrently):
1.     CNL 6010: Counseling Theory and Practice 
2.     CNL 6020: Techniques of Counseling  
3.     CNL 6200: Clinical Pathology in Counseling  
4.     CNL 6210: Crisis Counseling 
5.     CNL 7220: Group Process in Counseling 
6.     CNL 7230: Assessment and Evaluation in Counseling 
7.     CNL 7280: Legal, Prof., and Ethical Issues in Counseling

Prerequisites for Practicum for School Counseling (may not be taken concurrently):

1.   CNL 6010: Counseling Theory and Practice 
2.   CNL 6020: Techniques of Counseling  
3.   CNL 7280: Legal, Professional, and Ethical Issues in Counseling 
4.   CNL 7220: Group Process in Counseling
5.   CNL 7650: Principles and Practices of School Counseling

In the semester in which you are completing your prerequisites, you may apply for Practicum. This procedure is located in the Practicum Manual. To register for Internship following the successful completion of Practicum, follow the directions in the Internship Manual.
Practicum is 100 clock hours at the site, and internship is 600 clock hours at the site. You are required to attend the practicum and internship courses on campus in addition to accumulating site hours. 
Practicum and Internships are taken at the end of the program. 

STEP 1: Complete the Application Link

Complete the Phase I link to apply for Practicum (Note: Once this step is completed, continue with the process unless your advisor contacts you directly.)  https://forms.office.com/Pages/ResponsePage.aspx?id=XdZGXFzuE0WM1K-Y0V5oM7kvoT1rsvtIoLFfgoeRiIpUNTdWTkc1S1hBQ1lOVzNUUEZJWTRJV0ZESS4u

STEP 2: Complete Background Check

Ohio Bureau of Criminal Identification and Investigation (BCI) and Federal Bureau of Investigation (FBI) Background Checks and Fingerprints annually

CMHC MAJORS should have an electronic copy of the background check sent to the Ohio CSWMFT Board, Code: 4757 101): https://cswmft.ohio.gov/get-licensed/licensing-resources/BCI+and+FBI+Background+Checks 
 
SCHOOL COUNSELING MAJORS completing their practicum in a school should have an electronic copy of the background check sent to the Ohio Department of Education AND a copy sent to:
Wright State’s Office of Partnership & Field Experience
Attn: OPFE 3640 Colonel Glenn Highway, 120 Millett Hall, Dayton OH, 45435

STEP 3: Locate a site

There are approved site lists for CMHC and SCHOOL COUNSELING MAJORS available on Pilot. If you locate a preferred site that isn’t on the approved site list, please contact the Clinical Coordinator immediately so they may begin the partnership process. This takes several weeks to complete, so it is imperative that the Clinical Coordinator be alerted early.

STEP 4: Submit the Practicum Contract
Submit the Practicum Contract with signatures to the Clinical Coordinator. The Contract is available on Pilot. A separate contract for each semester must be received by the Clinical Coordinator prior to course registration, even if you are remaining at the same site for multiple semesters. Once the contract is received, the clinical coordinator will help you enroll in the practicum course. 

STEP 5: Send Site Supervisor Information link to Supervisor

Send the Site Supervisor Contact link to your site supervisor: 
https://wright.ca1.qualtrics.com/jfe/form/SV_7X4FWnfdujrpg4R

STEP 6: Obtain the major-specific credential

CHMC MAJORS ONLY: 
Clinical Mental Health Majors must obtain their Counselor Trainee license. 
This license expires annually and must be renewed for the duration of the field experience. https://cswmft.ohio.gov/get-licensed/counselors/CT-license-instructions 

NOTE: The Board requires that a letter be submitted by the student from the Clinical Coordinator verifying course enrollment. Request this letter directly from the Clinical Coordinator at the time of contract submission.

CMHC MAJORS will send a copy of their CT status to the Clinical Coordinator.

SCHOOL COUNSELING MAJORS ONLY: 
School Counseling majors completing their practicum in a school must have a Pre-Service Teacher Permit. This permit expires every 1-3 years and must be active during the field experience. Instructions are in the Practicum Manual. A Sublicense or a Teaching Certificate does not exempt students from obtaining the Permit, the sublicense or certificate must be verified by Wright State’s Office of Partnership & Field Experience. 

STEP 7: Obtain Liability Insurance

CHMC MAJORS: 
https://www.hpso.com/Insurance-for-you/Students-recent-graduates 

SCHOOL COUNSELING MAJORS: 
https://www.schoolcounselor.org/Membership/Proof-of-Insurance

All students must email copies of their liability insurance to the Clinical Coordinator.
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